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Our mission is to provide the youth of San Diego with an opportunity 
to     study, understand and appreciate, through education and 

participation,           the art of ballet, and to enrich the cultural life of 
the community. 

 
ELIGIBILITY 
We encourage everyone to participate in our programs. We offer skill-level based classes designed 
for progressive advancement for ages 4 and up. We also offer open classes for teenagers and 
adults. 
 
Please note that the San Diego Civic Youth Ballet does not discriminate on the basis of race, color, 
sex, age, disability, national or ethnic origin, gender, sexual orientation, marital status, religion, or 
other criteria protected by law. 
 
 
REGISTRATION/ENROLLMENT 
There are three semesters each year, fall, spring, and summer.  The fall semester begins in 
September, the spring semester in February, and the summer semester in July. Enrollment normally 
begins one month prior to the beginning of the term. SDCYB gives priority enrollment to returning 
students. The first week of enrollment for the Fall and Summer semesters is for returning students 
only. The first two weeks of enrollment for the Spring Semester are for returning students only. 
After this priority enrollment period ends, enrollment will be open to all students. In order to enroll 
in class/classes, the online registration form must be completed, which can be found on our 
website.  The online registration form only needs to be filled out one time, however the family can 
access their account at any time to update their information.  Once the online registration is 
complete, you must contact the office to enroll in the specific class/classes.  Classes fill up quickly, 
especially for the younger levels, so please enroll early to ensure your child has a spot in a class. If 
you are interested in enrolling you may do so by calling the office at (619) 233-3060 or by 
stopping by the SDCYB office.  We do ask that new students visit us prior to enrolling in class in 
order for us to meet new families and assess which level we would place the student. 
 
TUITION AND PAYMENT POLICIES 
 
PAYMENT 

● Tuition is due at the time of enrollment.  
● We accept cash, check, or credit for payments.  
● SDCYB does not accept cash bills over $50.   
● A $25.00 charge will be assessed for all returned checks.   
● There are NO refunds or credits – no refunds for missed classes but a makeup class at a 

different class time may be scheduled.   
● Tuition is due whether or not your child completes the semester.   

 
PRO-RATE 

● We will only pro-rate for new students who begin classes once a semester has already 
started.   
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TUITION ASSISTANCE 
● Scholarships are available for families needing tuition assistance.  Please contact the office 

for a need-based scholarship application.  
● Payment Plans for tuition greater than $200 may be arranged by speaking with a staff 

person in the office. A $10 late fee will be added to balances not paid on or before the due 
date on your payment plan agreement.  After 2 weeks of unpaid tuition the student will 
only be allowed to observe class until the account is current with payments and fees. 
Payment plans are made at the discretion of SDCYB. 

 
 
CLASS PLACEMENT 
All new students will be asked to take a placement class to allow the teacher to evaluate their 
skills and place them in the appropriate level.  Students with no prior and/or current dance 
experience will be placed in an appropriate beginning level for their age group.  Please contact 
the SDCYB office for a placement class appointment. 
 
 
STUDENT PROGRESS AND PROMOTIONS 
All students are reviewed for promotion to the next level at regular intervals. The majority of level 
promotions take place in the fall.  Individual promotions in the interim will be on the teacher's 
recommendation. Our syllabus has specific requirements for each level of study, which helps staff 
determine readiness for advancement. Promotion is based on the student's ability to correctly 
execute syllabus requirements, attendance and physical readiness to move on to more difficult 
training. 
 
Note: As students progress into higher levels, promotion time is extended. It is not unusual to 
spend 2-3 years at the same level. 
 
 
REQUIRED/RECOMMENDED CLASSES 
As students progress through the levels, more classes are required to accommodate continued 
growth as a dancer and maintain physical stamina. The number and type of recommended classes 
for each level are listed in the class schedule brochure.  All dancers must take the required 
number of classes for their level. 
 
 
ATTENDANCE/MAKE-UP CLASSES 
Consistent attendance means consistent progress. It is important that students come to class 
regularly to realize their full potential and "keep up" with the other children in their level. Regular 
attendance is therefore stressed to maintain the discipline of a training schedule.  
 
If your child is ill or unable to attend class, we ask that you call our office so that the teacher is 
aware.  Students may make up any classes that they miss, but they must make them up during that 
current semester.  All make-up classes must be of the same level or the level below the dancer’s 
current level.  
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Note: Makeup classes must be scheduled in advance by contacting the SDCYB office.  Also, 
makeup classes cannot be scheduled before a class is missed with the exception of approved 
summer absences.  A missed Stretch and Strength or Beginning/Intermediate Boys class does not 
qualify for a makeup. Students may make up a MAXIMUM of 4 (Fall/Spring) and 2 (Summer) 
classes per semester for each class enrolled. 
 
 
LEAVE OF ABSENCE 
Circumstances may arise where a student will have to take a break from regular attendance. If this 
should happen, students will need permission from their teacher before returning to their regular 
class. As in any athletic endeavor, it takes time to rebuild muscle strength that was lost while your 
child was away. After an extended leave, students may need to take the class in the next level 
down temporarily. Their teacher will let them know when it is time to move back into their regular 
level. 
 
 
SDCYB CONDUCT POLICY 
San Diego Civic Youth Ballet (SDCYB) is first and foremost an educational institution for children. 
As such, all involved need to be role models for everyone in our community, including staff, 
students, parents, and volunteers. To achieve this goal, SDCYB relies on each and everyone’s 
ethics, integrity, and good judgment in fulfilling responsibilities and compliance with all 
applicable laws, regulations, and Company policies.  
 
SDCYB cultivates a professional artistic culture within its studios, performance spaces, offices and 
outside event locations. It is the obligation of all involved to create a positive, gracious 
environment for staff, families, and volunteers, as well as empower them and show them respect, 
consideration, and kindness at all times. 

 
 
STUDENT CODE OF CONDUCT 
As part of their training, SDCYB students are expected to behave in a responsible and disciplined 
manner and to adhere to the organization’s rules and regulations both inside the SDCYB facilities 
and outside in the greater community as ambassadors of the organization and the art-form.  
Because ballet requires discipline and determination, we strongly encourage dancers to learn and 
abide by their code so that it will become second nature. Students are expected to maintain a 
positive attitude and to always behave in a way that demonstrates self-respect, respect of others, 
and a desire to learn. 
 
The Code consists of three parts, dictating behavior in each of environments: 

1. General Behavior 
2. Classroom or Studio 
3. Rehearsals and Performances 

 
IN GENERAL: 
 

● I will always be polite and act with the grace and poise befitting the art of ballet. 
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● I will respect all parents, teachers, staff, and fellow students at all times.  
● I will serve as a proper role model for younger dancers, always using language and  

behavior which is appropriate. 
● I will be disciplined in all that I do and work hard to achieve my goals. 

 
FOR CLASS: 
 

● I will come to class with a positive attitude, prepared to learn.  
● I will arrive early to warm-up and mentally prepare for class. 
● I will wear street clothes or cover-ups to and from class. 
● I will wear the proper dance attire for my designated class. 
● I will wear my hair neatly as prescribed for my class.  
● I will use the restroom before or after class, or during designated breaks.1  
● I will enter the studio quietly only after the preceding class is finished or when authorized 

by the instructor or staff. 
● I will store my dance bag, street clothes, and water neatly in a specified area of the studio.  
● I will always be attentive while my instructor is giving instructions. 
● I will receive corrections with an open mind and make every effort to implement them. 
● I will turn off the ringer on my cell phone and never use it during class. 
● I will not talk in class unless asked to do so by my instructor  
● I will not take pictures or video unless authorized by faculty or staff. 

 
If a dancer displays any behavior that is deemed inappropriate or disruptive, that dancer may be 
asked to sit out of class for a few minutes.  If the behavior continues, the dancer will be asked to 
sit in the office until a parent can pick them up and the matter can be discussed. 
 
FOR PERFORMANCE REHEARSALS IN THE STUDIO, I will treat as a class with these additions: 
 

● I will prepare myself at home by listening to the music and marking my part. 
● I will arrive early in order to warm-up and to review my notes. 
● I will wear the dance attire and hair as prescribed by the choreographer. 
● I will make notes of any choreography changes or difficult cues.   

 
FOR DRESS REHEARSALS AND PERFORMANCES, I will treat as a class with these additions: 
 

● I will arrive at my call time to allow for costuming, makeup, and choreography review. 
● I will arrive with dance attire, hair, hair-piece, and makeup as prescribed. 
● I will store my bag, clothes, and supplies in the specified area and keep it neat and clean. 
● I will try to know the order of the show and be attentive and ready for all calls. 
● I will be quiet backstage and to-and-from the dressing room. 
● I will follow the stage manager's and choreographer's instructions. 
● I will know my cues and help my fellow performers. 
● I will make notes of any choreography changes or difficult cues.  
● I will keep track of my costume and accessories daily and make sure they are neatly 

                                                 
1
See Bathroom/Toileting Policy – Page 7 
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stored. 
● I will respectfully perform all of my cleanup tasks at the end of the show. 
● I will not eat while in costume or drink anything but water. 

 
A student who does not fulfill the responsibilities set out by the rules, procedures, and standards of 
conduct may be subject to disciplinary action. SDCYB utilizes a “Three Strikes Rule” regarding 
disciplinary action. A “Strike” is applied when a student does not fulfill the rules, procedures, and 
standards of conduct as outlined in the Code of Conduct. 
 
HOW THE THREE STRIKE RULE WORKS: 

● 1st Strike - Warning by faculty member; the student is sent to wait in the SDCYB Office 
● 2nd Strike - Disciplinary meeting with Artistic Director; phone call to parent or legal 

guardian 
● 3rd Strike - Student will be dismissed from the class/organization 

 
 
DISCIPLINARY INFRACTIONS 
In order to provide the best possible learning environment for everyone, the following behavior 
will not be tolerated and are subject to disciplinary action: 
 

● Disrespectful behavior towards instructors or fellow dancers 
● Disruptive behavior, including excessive talking 
● Rough-housing, running or horseplay 
● Speaking negatively about instructors or fellow dancers 
● Criticizing or ridiculing another dancer’s abilities 
● Throwing things from the balcony of the Casa del Prado building 
● Unauthorized video or photography in the studios, dressing rooms or bathrooms 
● Inappropriate use of the internet, including violation of the social media policy 
● Improper use of cell phones 
● Physical intimidation, or violence 
● Verbal abuse, harassment, or threatening behavior 
● Lewd or vulgar conduct and profanity 
● Sexual harassment or coercion 
● Self-destructive behavior 
● Possession of drugs and/or alcohol  
● Smoking: Balboa Park is designated a non-smoking area by the City of San Diego, and it is 

strictly prohibited and enforced by the Park Rangers.   
● Firearms or weapons of any kind 
● Theft or destruction of SDCYB property or property of others 

 
Any of the above actions will be reported immediately to the Artistic Director or the Artistic 
Coordinator, who will, in consultation with the Executive Director, decide the appropriate 
disciplinary action. 
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PARENT CODE OF CONDUCT 
Part of the vision of SDCYB is to provide all young dancers with exceptional role models in a 
healthy and encouraging environment that fosters development of the whole child.  Because I am 
a role model for my child, as well the other dancers, my personal conduct at the studio, 
performances, and other SDCYB events must be above reproach, and represent the highest 
standards of morality, teamwork and congeniality.  
 
Therefore, I pledge that: 
 

● I will promote teamwork and congeniality for everyone in a positive manner. 
● I will support my child’s class, teachers, and choreographers and resolve to allow the 

teachers to manage their dancers and choreography as they feel best benefits the group. 
● I will exhibit exemplary behavior at the studio and at performances. 
● I will at all times control my emotions and will be considerate of all dancers and parents’ 

collective emotions. 
● I will not make disparaging remarks of any type with regard to teachers, choreographers, 

choreography placement, costumes, other parents, other schools or publicly criticize them 
in the studio or course of any event. 

● I will direct all inquiries to the SDCYB studio office. 
● I will not question the dance judgment of any faculty member or choreographer. 
● I will never make a negative comment concerning other parents or their children, whether 

they are from SDCYB or another school. 
● I will pick up my child on time. 
● I will adhere to all stated policies and procedures set forth in this handbook.  

 
 
SOCIAL MEDIA 
Social media can be a fun and rewarding way to share your life and opinions with family, friends 
and fellow students, around the world. However, use of social media also presents certain risks 
and carries with it certain responsibilities. To assist you in making responsible decisions about 
your use of social media, we have established these guidelines for appropriate use of social media 
in regards to SDCYB. 

● Do not create a link from your blog, website or other social networking site to a SDCYB 
website without getting approval from SDCYB Marketing staff. 

● Taking photos or video of SDCYB classes, rehearsals and/or performances is prohibited 
with the exception of Observation Week classes and open dress rehearsals. However, 
posting this type of content on any social media outlets is not permitted and will be 
monitored. 

● Express only your personal opinions. Never represent yourself as a spokesperson 
for SDCYB. If SDCYB is a subject of the content you are creating, be clear and open about 
the fact that you are a student or parent and make it clear that your views do not 
represent those of members, customers (i.e.: parents, fellow students, patrons), vendors or 
people working on behalf of SDCYB. 

● Taking pictures of your dancer in costume after a performance, either onstage or in front of 
the stage only, is permissible with the consent of the Artistic Director. No pictures will be 
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allowed in the Dressing Rooms. 
STUDENT DROP-OFF/PICK-UP PROCEDURES 
The SDCYB studios are located in Balboa Park, in a building open to the public.  We recommend 
that parents walk their students to their class before class begins.  Once your student has reached a 
certain age and you feel comfortable letting them walk up to class by themselves that decision can 
be made at your discretion.   
 
At the end of class, SDCYB recommends that you pick-up your student from their classroom.  For 
students in level 2B and below the teachers will walk remaining students to the office at the end of 
class if their parent has not arrived to pick them up.  Or if their teacher is teaching a second class 
they may ask the student to sit in the classroom and wait for their parent to arrive.  A staff member 
will stay with any remaining students in the office.  The office door will remain open until the final 
student gets picked up, though we do ask that parents try to pick up their students before the 
official office hours have ended.  If you are running late, please do call the office to let a staff 
member know. 
 
Once again, it is at your discretion whether or not you feel comfortable having your student leave 
the studio on their own after class once they reach a certain age.  SDCYB is not liable for students 
outside of the immediate studio/classroom environment or outside of actual class periods.   
 
SDCYB recommends that if someone other than a student’s parent is picking them up, that you 
alert the teacher of this before class.  It is not the teacher’s responsibility to verify the identification 
of this person. 
 
Note: Drop-Off/Pick-up Procedures for performances at the Casa del Prado Theater will be 
supplied when participating in productions. 
 
 
SDCYB BATHROOM/TOILETING POLICY 
Students in level 1A (age 7-8) and below must be escorted to the bathroom by a class aide or 
SDCYB staff member.  The staff member/class aide will check the bathroom to make sure it is safe 
to enter, and wait at the outer door with the door open while the student uses the bathroom.  
Older students are allowed to go by themselves.  SDCYB staff members and teachers are trained in 
our bathroom procedures and class aides are also educated on our policies.  If a parent would like 
to take their own student to the bathroom instead of having a staff member/class aide take them 
they are more than welcome to wait outside the classroom door during class in case their student 
does need to go.  Students are encouraged to use the bathroom before class. 
 
Note: Students in the Tiny Tots level (age 4-5) must have a signed Permission to Help Change 

Clothing and Assist with Toileting on file in the office in order to attend class. 
 
 
DRUG-FREE POLICY 
SDCYB does not tolerate the use, possession, or distribution of any alcohol, illegal drugs, or 
controlled substances on SDCYB premises or at any SDCYB activity or event.  Local, state, and 
federal laws prohibit the unlawful use, manufacture, possession, control, sale and dispensation of 
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any illegal drugs, and penalties for violating these laws include monetary fines and 
imprisonment.  In addition, there are many health and safety risks of using and abusing illegal 
drugs and alcohol, and SDCYB is committed to the health and safety of all our students.  Any 
violation of this policy may lead to disciplinary action, including immediate dismissal from the 
school without tuition or other refunds and referral to the law enforcement authorities.   
 
 
TEACHER-STUDENT CONTACT 
As part of ballet and other dance instruction, it is entirely normal and appropriate for a teacher to 
put his/her hands on a student to illustrate a point of instruction, to correct the student’s technique 
or the position of the student’s body or part of his/her body, or to help a student hold a position.  
SDCYB does not condone or tolerate any teacher-student contact that is harmful, inappropriate, or 
professionally reckless.  In enrolling their child in SDCYB, parents acknowledge that it is SDCYB’s 
practice to correct students with physical contact. 
 
 
TARDINESS 
It is important to arrive on time or a little early so that your child can prepare for class and warm 
up properly to avoid injuries. A student arriving more than 15 minutes after the class has started 
may be asked by the teacher to sit and observe. This will not be considered for credit for a make-
up class since much can be learned from observing.  If you know your child will be consistently 
late to class due to a conflict such as your work schedule or the child’s school schedule, please 
discuss this with the teacher ahead of time. 
 
 
POINTE SHOE POLICY 
It is important that our students enjoy safe and injury-free experiences as dancers. The art of ballet 
requires that the students eventually learn to dance en pointe. It is important to remember that 
putting full body weight on the tips of your toes requires the development of strong back, leg, 
ankle, and feet muscles, or injury may occur. For this reason we are very cautious with our 
dancers. 
 
We require that students take the required number of technique classes, as well as our pre-pointe 
class, in order to build the extra strength needed in the feet and ankles for pointe work. The 
dancers are then reviewed individually for their readiness to begin dancing en pointe. 
 
Note: Students entering our program who have begun pointe work at another studio will be 
individually re-assessed for their readiness. It is a dangerous yet common practice to allow 
children to begin pointe work too early and at too young an age. We feel very strongly that our 
safety standards are in the best interest of our dancers.  
 
 
DRESS REQUIREMENTS 
We ask that our students always wear appropriate street clothes over their tights and leotards, and 
wear street shoes, when coming to and from classes. We are located in a public park and it is not 
appropriate for the students to walk around in leotards, tights, and ballet shoes.  Please ensure 
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your dancer is properly clothed both before and after class. 
The following dress code must be adhered to in all classes and rehearsals:  

● Long hair must be in a tight bun and short hair pulled back.  
● No ponytails, extra clothing, tutus, skirts, or jewelry are allowed.  
● No undergarments are to be worn under tights or leotards. 
● Leotard requirements are as follows: 

 
Females: 

 All Levels:  Pink Tights, Pink Ballet Shoes 
 Tiny Tots  Pink Leotard (Recommended style CC400C) 
 Pre Ballet  Light Blue Leotard (Recommended style CC400C) 

Beginning Ballet Black Leotard (Any Style) 
Beginning Teen Black Leotard (Any Style) 
*1A   Burgundy (Required Style CC100C) 
*1B   Navy Blue (Required Style CC100C) 
*2A   Hunter Green (Required Style N5500C) 
*2B   Garnet (Required Style N5500C) 
*3A   Lavender (Required Style CC100) 
*3B   Eggplant (Required Style N5500) 
*4   Royal Blue (Required Style CC101 or CC202) 
*5/6   Black (Any Style) 

  
*Please note that for Level 1A and up the leotard style is required in addition to the 
required leotard color. Leotards are available from Discount Dance Supply as well as other 
dance retailers. 
 
Males: 

 White T-shirt 
Black footed tights  

 Black ballet shoes 
 
 
OBSERVATION POLICY 
We would like parents to remember that ballet requires and builds upon the ability of the student 
to concentrate. When parents are present in the classroom, it can be a distraction to the dancers.  
 
While classes are in session, only students and their teachers are to be in the classroom. 
Rehearsals are not open to parent observation, except for open dress rehearsals at the theater. 
Students may be picked up from the classroom at the end of class, or the teacher will escort the 
students to the office for parent pickup. We will have a parent observation week once during the 
fall and spring semesters for parents to observe their child’s progress. If you bring other children 
who become restless, please remove them quietly from the room for the remainder of the class. 
Please do not hold conversations with other parents while observing.   
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PHOTOGRAPHY/VIDEO   
Taking photos or video of SDCYB classes, rehearsals and/or performances is prohibited with the 
exception of Observation Week classes and open dress rehearsals. This includes the use of cell 
phones to take video/photos and ALL still photography with or without a flash. Dancer 
Photo/Video Releases only authorize the use of their image in photos and video for SDCYB 
publicity and advertisement purposes. Observation photographs and videos are strictly for 
personal use and must adhere to the social media policy.   
 
 
PERFORMANCES and REHEARSALS 
We feel that performing is an important aspect of growth for our dancers. Performances give 
students a goal to strive for and help parents stay up to date on their progress. All students are 
given the opportunity to perform on stage. We recognize that the commitment necessary for 
performances may not fit into everyone's busy schedule. Performing is not mandatory.  
 
Rehearsing for performances takes place outside of regular class time whenever possible. This is 
done because we do not want to interrupt our students’ technical training. There is no additional 
charge for rehearsal time but there is a production fee and a mandatory Parent Production 
Volunteer Requirement for the full-length winter and spring productions to help defray the costs 
for costuming, technical help, and the choreographer’s time.  
 
 
VOLUNTEER INFORMATION/PARENT PRODUCTION VOLUNTEER REQUIREMENT 
Active participation by volunteers is always welcome; please see our staff to discuss how your 
skills, time and effort can help the organization. During performance times volunteering is critical. 
From backstage to front of house, volunteers are needed to keep things running smoothly. Your 
participation in your child's achievements on stage will be shared with them forever and greatly 
appreciated.  For all performances there is a Parent Production Volunteer Requirement that must 
be met in order for your dancer to participate in the production.   
 
 
COMMUNITY SERVICE HOURS 
We recognize that some schools have community service hour requirements.  SDCYB will give 
credit to students for hours spent as a class aide, volunteer positions for shows in which the 
students are not cast and Summer Apprenticeships.  To receive credit, all of the volunteer hours 
must be completed in Casa del Prado or at the Casa del Prado Theater and be verified by an 
SDCYB staff member.  Any other hours for which a student would like to receive credit must be 
approved in advance by the Executive and/or Artistic Director.   
 
 
COMMUNITY OUTREACH 
As part of the San Diego community we find it important to share what we are teaching and 
learning. Furthermore, we strive to make our training and performance opportunities available to 
all. We therefore teach regular outreach classes and take an active part in community events 
whenever possible. If you know of a school or group that would like to host our dancers or would 
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like staff to come and work with their children, please contact our Outreach Coordinator.  
PRIVACY 
We ask for contact information to communicate with you about SDCYB classes, performances, 
and rehearsals. We value your privacy, and will not share this personal information collected with 
other organizations, students, or parents. Mail, e-mail, telephone and other contact information 
are to be used for SDCYB purposes only.  Please update your information in the Jackrabbit 
registration portal when applicable. 
 
 
SUGGESTIONS AND COMMENTS 
We feel the sense of community and pride that prevails in our classes is a result of parents working 
hand-in-hand with the staff to stay current with student needs. As with any educational 
experience, the needs of our students are best met when there is active communication between 
parents and staff. We encourage parents and students to let us know how things are going. Your 
concerns and suggestions can be very helpful in our continued growth. Please feel free to set up 
an appointment with your child’s teacher or the Directors. Written comments are also appreciated. 
If you need to contact a teacher outside of their SDCYB hours, we ask that you let the office know, 
and we will gladly contact them. We ask that students not contact the teachers directly by phone, 
e-mail, social networking sites, etc. outside of the organization. 
 
 
THANK YOU 
We thank you  for joining our organization and working with us to keep our high standards. 
If you have any questions or concerns regarding the SDCYB Parent-Student Handbook, feel free to 
contact us. For the most up to date list of SDCYB contact information, please visit: 
www.sdcyb.org/contact. 
 
 
AGREEMENT 
I agree to the policies and guidelines outlined in this Parent/Student Handbook.  By signing below, 
I accept the Code of Conduct and agree to conduct myself according to the Policy and Procedures 
of SDCYB.  I realize that my child, or I, may be removed from any dance event for failure to 
comply. 

 
 

<<<CLICK HERE TO DIGITALLY SIGN>>>
 

https://docs.google.com/a/sdcyb.org/forms/d/1LCmYA2bzBUpZGgwcZTNNMZQkdTRdotONZ97AJ7R7O20/viewform?c=0&w=1
https://docs.google.com/a/sdcyb.org/forms/d/1LCmYA2bzBUpZGgwcZTNNMZQkdTRdotONZ97AJ7R7O20/viewform?c=0&w=1

